









II-C-3.37

ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION:  DIRECTOR OF FITNESS CENTER

1.00
GENERAL STATEMENT

1.01
POSITION SCOPE

a.
The Director of Fitness Center coordinates total operation of the Fitness Center and Fitness classes.

b.
The Director participates in the formation of general college policies by


serving on Standing Institutional Committees and through appointment


to task forces or consultative groups by the President.

2.00
SPECIFIC STATEMENTS

2.01
Position Functions and Category


a.
Reporting Relationship:  Dean of Instruction


b.
Function/Category of Position:  Instructional support/Management and 



Supervisory


c.
Terms of Employment:  10 month position


d.
Salary Category:  III

2.02
Supervision


a.
Supervision Received:

-The Director of Fitness Center reports directly to the Dean of Instruction for fitness center operations and instruction associated with the fitness center.


b.
Supervision Exercised:

-The Director may supervise instructors, student workers and team athletes, as well as, students associated with the fitness center.
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2.03
Key Areas of Responsibility


a.
To lead overall planning, policy development and evaluation for recreation 



and wellness program.


b.
To teach and/or supervise all fitness and aerobic classes.


c.
To select and maintain all equipment in the fitness center.


d.
Supervise the events of the activities building.


e.
To facilitate coordination and cooperation in scheduling of facilities and 



events by various users:  faculty and staff, students, intercollegiate



athletics and community members.


f.
Direct the preparation and management of financial plans/budgets.


g.
Direct the preparation of quarterly reports for usage and program



participation.

h.
To maximize learning and research opportunities associated with the fitness center.

i.
Develop pre-post fitness tests for evaluation of individuals.

j.
To work with area businesses to promote the fitness center usage.

k.
To oversee a plan to maximize efficiency in staffing facilities and


programs.

l.
To supervise and see to the security of the fitness center and activities


building.

m.
Work with head coaches to develop fitness program for athletic teams.

n.
Promote use of the fitness center by students and community.

o.
Develop individual fitness plans for students enrolled in fitness classes.

p.
To perform other duties as assigned by the Dean of Instruction.

Adopted:  3, 2003
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.

